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CREDENTIALS: Peggy Duncan is an organization, time management, and 
Outlook expert who works with busy professionals and business owners to 
help them save as much as six to eight weeks a year in wasted time, effort, 
and energy. 

Peggy was formally trained at IBM, and has helped busy people become 
more productive since 1997 as a personal productivity expert. Her clients 
include media powerhouses, corporate giants, national associations, and 
government agencies. Her expertise has been featured in O, the Oprah 
Magazine, Inc., Real Simple, Fitness, Good Housekeeping, Essence, Black 
Enterprise, and others. She is a media spokesperson, and has authored 
several books on organization, time management, and technology. Peggy is 
also a former radio and TV show co-host.  
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Solutions 
Write Simple Solutions in the Space Provided 

 
The objective is  to get to the office on time without stressing all the way.  

 
1. No snooze alarm so you woke up too late . 

2. Couldn’t find the black pants you wanted to wear .  

3. Pulled your hose/sock on, and one leg/foot has a run/hole .  

4. A shoe is missing .  

5. Red nail polish chipped when you were digging through your shoes . 

6. Watched TV to see what the we ather or traffic would be like . 

7. Made lunch . 

8. Scraped the light frost off the windows on the car (in the driveway) . 

9. Couldn’t find keys . 

10. Drove to the metro stop to catch the train and had to dig for change. 
Missed it .  

11. Went back home to get report you need for a meeting . 

12. Child called-forgot homework and ne ed you to bring. No gas in car.  

 


